


● Notify their advisor when they cannot come to a scheduled meeting, and reschedule
it.

● Send written work well ahead of the meeting so that the advisor has sufficient time
to read it.

● Allow for a reasonable amount of time for getting recommendation letters, feedback
on documents, etc.

● Contribute a summary of the meetings.
● Carefully consider the advice they receive and make every effort to implement it.
● Strive to achieve in a timely manner the course assignments, the goals and

milestones defined in the graduate studies handbook, and the particular goals
agreed upon with the advisor.

● Adapt their research to the resources the department can offer and avoid projects on
topics for which they cannot be supervised competently.

● Report in a timely fashion any difficulty that may arise, to their Academic Advisor,
the Graduate Program Director, or the Chair.

● Contribute to the program community, for example by attending other students’
presentations, providing feedback and generally being supportive of other students’
research activities and efforts.

Academic Advisor’s Role

In all advising relationships, Academic Advisors will:
● Make themselves available at the request of the advisee, during work periods and

within reasonable limits; expect similarly a response of the advisee during work
days and hours.

● Get in touch with their advisee and make sure that regular communication is
maintained.

● Establish a schedule of the meetings at the beginning of each semester.
● Check the meeting reports sent by the student and upload them in the Canvas

advising folder.
● Inform the advisee and the Graduate Program Director about any extended period of

absence.
● Check whether the student is falling behind regarding coursework and grades, and

review the student’s progress against the objectives of the program
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● Motivate the student.
● Check on the student’s general well-being.
● Alert the Graduate Program Director or the Chair as soon as an academic problem is

detected, a worry arises, or when the advisee does not attend the advising meetings.
● Alert the relevant BC services when non-academic problems are detected (such as

psychological crisis, harassment, sexual assault).
● Advise the student on which courses to take.
● Guide the advisee in the preparation
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● Students are allowed to be less than full-time in their last semester if they are taking
their last required class to finish. No documentation is needed.

Additional Resources for Advisors
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● If you have concerns regarding the psychological or physical well-being of a student,

contact the Student Outreach and Support Team, at 617-552-3470 or through the
online Student of Concern Reporting Form.

● If you have an urgent concern after 5:00 p.m. or on weekends or holidays, contact
the BC Police Department at 617-552-4440. They will be able to access appropriate
assistance for you.

● If the situation is an emergency (immediate threat to safety), call directly BCPD at
911.

● If a student is open to receiving psychological help, direct the student to University
Counseling Services, Gasson Hall 001. Phone: 617-552-3310 (same day consultation
possible).
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Caroline Davis, Associate Dean of Students
caroline.davis.2@bc.edu
617-552-3470
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● If you have knowledge of a sexual misconduct case, by law (Title IX) you must report

it to TitleIXCoordinator@bc.edu, 617-552-3334. You should tell the student who
discloses the case that you are under legal obligation to report it. Students should
also be encouraged, but not pressured, to utilize university resources such as the
Sexual Assault Network hotline, BC Police, or University Counseling services. It is up
to the student to pursue these options, but support for the student for doing so can
be helpful.
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● The following are considered discriminatory harassment:

o Conduct that, by reference to the race, color, national origin, sex, religion,
disability, age, sexual orientation, or any other legally protected status of a
member or members of the University community, intentionally or recklessly
abuses, mocks, or disparages a person or persons so as to affect their
educational performance or living or working environment at Boston College.

o Offensive sexual behavior whenever toleration of such conduct or rejection of
it is the basis for a personnel or academic decision affecting an individual; or
such conduct has the purpose or effect of creating a hostile or stressful living,
learning, or working environment. Examples of behavior that may constitute
sexual harassment include sexual advances, any form of retaliation or threat
of retaliation against an individual who rejects such advances, sexual
epithets, jokes, or comments, comment or inquiry about an individual’s body
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or sexual experiences, unwelcome leering, whistling, brushing against the
body, sexual gestures, and displaying sexually suggestive images. A full
description of BC policy may be found online.

● If you witness a hate crime or a bias-related incident, you should report it. Contact
BC Police Department at 617-552-4440.

● If a hate crime or a bias-related incident is reported to you, assist the �


