
SOLE SOURCE REQUEST FORM 

Item Description ____________________ Requisition #____________   from at least t�Z�R (��) 
qualified vendors, when available, for all orders totaling �P�R�U�H���W�K�D�Q����������������. 

Any deviation from this policy requires written justification, and evidence, from the requisitioner to Procurement 
prior to commitment of an order. If you believe there is justification to request, in lieu of competitive bidding, a 
specific product brand name, a specific manufacturer, of a product or service, you must print out this form, 
complete it, and send it to Procurement by email to the designated buyer, or to purchase@bc.edu��
Your evaluation of the product and/or supplier, and their relevance to your research or work, must be detailed in 
the explanation section.  Do not communicate with suppliers until Procurement finalizes all negotiates and 
contracts.  

REASON FOR SOLE SOURCE REQUEST 
____ Only known product of its kind 
____ Only known supplier of the product. 
____OTHER: 


